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YEPKACBHKA PAMOHHA BIMCHKOBA AIMIHICTPALIS
YEPKACBKOI OBJIACTI

PO3INIOPAAXEHHI

pig 03 OepesHa g 26, No 12

Ilpo 3arBepmkeHHs IlonoxeHHs
PO CEKTOp OpraHi3zauiiHoi po6oTu
anapary Yepkacbkoi pailOHHOI
JiepKaBHOI aaMiHICTpamii

BianosixHo 1o 3akoHiB Ykpainu ,,IIpo micuesi nepxaBHi agminictpauii”, ,,ITpo
AepxkaBHy ciyxOy*, ,,JIpo nmpaBoBuii pexxuM BoeHHOTrO cTaHy“, Ykasy Ilpesunmenrta
Vkpainu Big 24.02.2022 Ne 64/2022 ,IIpo BBeneHHs BOEHHOrO CTaHy B YKpaiHi‘,
3aTBEPLKEHOro 3akoHoM YkpaiHu Bix 24.02.2022 Ne 2102-IX ,Ilpo 3arBepmxeHHs
Vkasy Ilpesmpenta VYkpainu ,JIpo BBemeHHS BOEHHOro craHy B YKpaiHi“ (3i
3minamu), Ykasy Ilpesunenta Vkpainu Big 24.02.2022 Ne 68/2022 ,,IIpo yTBOpeHHS
BIMCBKOBUX aJMiHicTpaliii“, THIOBOrO MOJOXEHHS MPO CTPYKTYPHHM MiApO3Iia
MiCleBOI Jiep>KaBHOI anMiHicTpawil, 3aTBepIKEHOro MocTaHOBOO KaGinery
MinictpiB Ykpainu Bix 26.09.2012 Ne 887 (3i 3MiHamu), y 3B’a3Ky 3i 3MiHamMu B
cTpyKTypi Uepkacbkoi paiioHHOI JepkaBHOT aaMiHicTpauii Ha ocoOnuBHii mepion,

30B0OB’A3Y10:

1. 3arBepmutu IlomokeHHS mnpo CeKTOp oOpradisaimiiiHoi poGoTH amapaTy
Yepkacbkoi paifOHHOI A€p>KaBHOI agMiHicTpallii, 10 JOJA€THCA.

2. BusHatv TakuM, IO BTPATHIO YHMHHICTB, PO3MOpAMKEHHA UYepKachKoi
paiioHHOI JepxkaBHOi aaminicTpauii Big 12.03.2021 Ne 65 ,Ilpo 3aTBepmKeHHs
Ionoxenus mpo Bianin opranizauiiiHoi poboru amapary Yepkacpkoi palOHHOI
JiepXXaBHOI aaMiHicTpamii™, . _

3. KOHTpONE 3a BUKOHAHHAM pPO3MOPSAMIKEHHS IOKIACTH HA KepiBHMKA anapaTy
pafiOHHOI AepkaBHOI aaMiHicTpauii [TnaxoTHy AJiHy Ta BiZIiJ 3 MUTaHb yIIPaBIiHHS
IIEpCOHANIOM al3pPaTy-PANOHHOI Aep)KaBHOI aAMiHiCTpalli]
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3ATBEPDKEHO

PosnopsaxeHHs
Yepkacpkoi paifoHHOI BiliCHKOBOI
aaMiHicTpanil

03 depgree ,JV,(W e

I[TOJIOXXEHH
PO CEKTOp OpraHizauiitHoi po6oTH anapaty
Yepkacpkol pailOHHOI AepKaBHOI aAMiHiCTpanii

1. Cexrop opranizauiiiHoi poboTn amapary Uepkacbkoi paiOHHOI Jep>KaBHOI
agMiHicTpamii (Jaji — CeKTOp) YTBOPIOETHCS TOJIOBOIO paiiOHHOI Jep)KaBHOL
agMiHicTpauii (mam — paiinep)xaaMiHicTpalis), BXOAUTH OO i1 CKiany i 3abesmedye
BUKOHAHHA IMOKJIQJIEHMX Ha CEKTOP 3aBJaHb.

2. Cexrop mianopsakoBaHUi KEPiBHUKY amapaTy paiaepxaaMiHicTpaii.

3. V cBoill AianpHOCTI ceKTop KepyeTbes KoHcTuTynieto YkpaiHu, 3akOHaMH
Vkpainy, ykaszaMu 1 pos3nopsypkeHHAMH [IpesupeHta YKpaiHH, NOCTaHOBaMH i
posnopsikeHHsMu KaGinery MinictpiB Ykpainu, po3nopsmkeHHSIMH 06i1acHOI Ta
paliOHHOI Jep)KaBHMX aAMiHicTpalili, Pernamentom paiinepxaamiHicTpallii, UM
TTonoxeHHsM.

4. OCHOBHUM 3aBIAaHHAM CEKTODPY € 3MiHCHEHHS oprasisaniiiHoro 3abe3neyeHHs
JisUTBHOCTI KepiBHULITBA paitaepxaaMiHicTparii.

5. CexTop BiANMOBIOHO OO MOKJIAJEHUX Ha HHOT'O 3aBJIaHb:

1) 3abe3neuye B3a€EMO3B’S3KH TOJIOBH, MEPIIOTO 3aCTYITHHKA Ta 3aCTYITHUKIB
rOJIOBH, KEpiBHHKA anapary paiaepxaiMiHicTpalil i3 CTPYKTYpHHUMH MiApO3IilaMu
paiiiepxaaMiHicTpalii, TepUTOpiaIbHUMH OpraHaMd  LEHTPAJIIbHUX OpraHiB
BHKOHABYOi BJIaJ¥, OpraHaMH MiICLIEBOrO CaMOBpSAAYBaHHS, MiJIPHEMCTBaMH,
yCTaHOBaMH, OpraHi3aliiMHi He 3aJIeKHO BiJ iX GpopMHu BIacHOCTi, 3acobaMu MacoBoi
iHdopmauii;

2) 3a JOpPYYEHHSIM KepiBHHMKA amnapary paiizepikaiMiHicTpauii omnpanboBye Ta
nmoJae TroJioBi paiifepxanMiHicTpauii aHamiTH4Hi, NOBiAKOBI Ta iHII HeoOXiaHI
Marepiaiu;

3) 3a DNpOMO3ULIsSAMH CTPYKTYpPHHX IiAPO3AUTIB paiifepxaaMiHicTparii,
NOrO[DKEHMMHM Y BIANOBIZHOMY  MOPSAAKY i3 3aCTyNMHMKaMH  TOJIOBH
paiiepxanMiHicTpallii, KepiBHUKOM armapary paiaepxanMinictpanii (BiAmoBigHO
IO po3rnojity o6oB’sA3KiB) rotrye MpOEKTH IUIaHIB pobOTH paligepxaaMiHicTpawii
(na pik, KBapTaJ, MiCsIIb) Ta 3abe3nedye KOHTPOJIb 3a IX BUKOHAHHAM;

4)  dopmye  omepatMBHIi  IUIaHM  3aXOJiB, 0  IPOBOAATHCA
paiifepxaMiHICTpaLi€r0 MPOTArOM THIKHS,

5) 3ale3nedyye mAroTOBKY IHPOEKTIB CIyXOOBHX JOKYMEHTIB 3 IHMTaHb,
BiJHECEHUX A0 KOMIIETEHLil CEKTOpY, rOTy€ [0 HUX aHaJiTH4HI JOBIJKM Ta 1HIII
HeoOXxigHi Martepiany;



6) po3pobisie NPOEKTH PO3MOPSMKEHb paliaepxkanMiHicTpanii 3 IHTaHBb,
IO HAJIEXATh A0 KOMIIETEHLIIil CEKTOpY;

7) 3pilicHIOE opraHizauiiiHe Ta MaTepialbHO-TeXHiYHe 3abe3NeYeH s MiArOTOBKH
Ta IpOBEJICHHA [0 3acCiJaHb KoJerii, KOOpAHHALIHHUX Hapal paiaepxaaMiHicTpanii,
jHIMX 3axofiB, W10 IPOBOAATHECA TOJOBOK paiifepkaaMiHicTpanii, #Horo
3aCTYNHHKAaMM, KEPIBHHKOM amapary paiifepxaaMiHicTpauii, po6o4uX NOi3ZIoK B
HaceJIeHi ITyHKTH paloHY;

8) 3abe3rieyye BeIeHHS MPOTOKOJIB 3aCilaHb KOJIerii, KOOpAHUHAIIHHIX HapaJ Ta
iHIOMX 33aXO0JiB, IO MPOBOAATHECSA KEPiBHAITBOM paiiepxaaMiHicTpaii;

9) 6epe y9acts y HiAroToBLi 3BiTiB rOJIOBY PalOHHOI JepXxaaMiHicTpanil Is iX
PO3IIIANY Ha cecil paitoHHOI panu;

10) xoopaunye poﬁory LOIONO MiATOTOBKM | I'IpOBeJleHHSI CTPYKTYPHUMH
migpo3aisiamMu paiiaepxanMinicTpauii poGounx Hapal, ceMiHapiB, ,,KPYITIHX CTOJIB®,
MacOBHX 3aXOJiB 3a y4acTi roJIOBH paiiiep>kaqMiHicTpallii, #oro nepmoro 3acTyIHHAKa
Ta 3aCTYIHMKIB, KEpiBHHUKA amapary paiaepxaJMiHicTpalii;

11) 3milicHrOE MOHITOPHHT pOOOTH KOHCYJIBTAaTHBHHX, NOpag4MX OpraHiB,
YTBOpEHHX NpH paiinepkaaMiHicTpallii, Hamgae, y pa3i HEOOXiZHOCTi, METOIUYHY
TAa Opradi3allifHy ~ONOMOry CTBOPEHMM TOJIOBOIO  palnepxaaMiHicTpanil
KOHCYJIFTATUBHHUM, AOPaf4uM Ta iHIIHUM JOIOMDXHHUM OpPraHaM y BUKOHaHHI HUMH
CBOIX IIOBHOBAX€EHB;

12) posriamae 3asBW, 3BEpHEHHS TIPOMajJsiH, sKi HAAXOAATb [0
paiiiep>xagMiHiCcTpaLii 3 MATaHb, BITHECEHUX 1O KOMIIETEHLIil CEKTOpY;

13) 3xificHioe iHIII MOBHOBaXKeHHS, epeadadeHi 3aKOHOAABCTBOM, PETJIAMEHTOM
paiiepxanMminicTpanii, pO3MOPAMHKEHHAMH i JOPYYEHHSIMM TOJIOBH, 3acCTYIHMKIB
TOJIOBU Ta KepiBHHKA amaparty paiepkaaMiHicTparii.

6. CexTop Mae mpaBo:

1) onepXyBaTd B YCTAQHOBIIEHOMY WODSAAKY BiJl CTPYKTYPHHMX MiJpO3IiNiB
paiiiepxaaMiHicTpanii, TepUTOPiAIBHUX OpraHiB LEHTPAIBHUX OPraHiB BUKOHABYOi
BIaJ¥, BHMKOHAaBYMX KOMITETIiB CUIBCBKMX paJi, MiANPHEMCTB, YCTAHOB
i opramisaniif iHdopManilo, HOKyMEHTH, CTaTMUCTHYHI HaHi Ta iHII MaTepiaiH,
HeoOXinHi I BUKOHAHHS NOKJIaJeHHX Ha HHOTO 3aBJaHb;

2) 3aJy4aTd CHENiaTicTiB CTPYKTYpHHX MipO3AiTiB paiinepxaamidicTpalii,
TEPUTOPiAIBHAX OpraHiB HEHTPAIBHHX OpraHiB BUKOHABYO BIaJy B paloHi, yCTaHOB
i oprasizauii (3a IOTOJKEHHAM 3 ix KEepiBHHKOM)
JUI BHBYEHHS i PO3IVIALY MUTaHb, IO HAIEXKATh JO HOro KOMIIETEHIil, a TaKoX
Il po3poOKM 1 3mifiCHEHHS 3axofiB, MO IPOBOAATBCA CEKTOPOM  3TiIHO
3 NIOKJIaICHIMHU Ha HHOr0 000B’sI3KaMH Ta JOPY4E€HHIMHU KepiBHHULITBA,

3) CKJIMKATH B yCTAHORJICHOMY MOPAZIKY HapaJad, CeMiHapH, IPOBOJAUTH HaBYaHHS
3 MUTaHb, 10 HAJIEXKATh O HOro KOMITETEHILil;

4) Opard y4yacThb Yy 3acCiaHHAX KoJlerii, KOOpAMHALIWHHUX Hapajax,
II0 TNPOBOASATECS TOJIOBOKO  painepXkanMiHiCTpamii, 3acTylIHUKaMH TOJIOBH
paiinepxaamiHicTpanii, KEPiBHHUKOM amapary paiinepxanminicTparii
i3 CTPYKTYpHUMH MiApO3ALIaMU paliiep)kaaMiHiCTpawii, TepUTOpiaIbBHUMH OpraHaMu
LEHTPaJLHHUX OpraHiB BUKOHABYOI BlaJy B paiioHi.



5) B3aeMOZifATH 3i CTPYKTYpHMMH TWiJpO3ZinaMH paiepxaaMiHiCTpauii,
HiIOPAAKOBAaHMMH OPraHi3alisiMH, Jep>KaBHHMH OpraHaMH Ta OpraHaMH MiCIIEBOTO
CaMOBPS/IyBaHHA 3 IIMUTaHb, IO HAJIEXATh 0 KOMIIETEHIIii CEKTOpY;

6) BHOCHTH B YCTaHOBJICHOMY INOpSAKY MpPONMO3MLII LIOAO yAOCKOHAJIEHHS
po6oTH paiinepxaaMiHicTpauii 3 IUTaHb, IO HAJIEXATh A0 KOMIETEHIIIl CEKTODY;

7. CeKkTop y MeXax MOBHOBaXEHb B3a€EMOJI€ i3 CTPYKTYpPHHMH Iifpo3Jinamuy,
anapaToM paiiepkaaMinicTparii, TepuTOpiaTbHUMH OpraHaMH LEHTPaIbHUX OPTraHiB
BHKOHABYOI! BIaJIH, OPraHaMH MiCIIEBOI'O CaMOBPS Iy BaHHS, a TAaKOXX IiIPHEMCTBAMH,
yCTAaHOBAaMM Ta OpraHi3alliiMH 3 METOI0 CTBOPEHHS YMOB /I IPOBaKCHHS
MOCIIiZIOBHOI Ta Y3TODKEHO! AisIBHOCTI OO CTPOKIB, MEPiOANIHOCTI OAEpXKAHHA i
nepenavi iHpopmallii, HeoOXiZHOI II HAJEXKHOTO BUKOHAHHS MOKJIA€HNX Ha HBOTO
3aBJaHb i QyHKUiH Ta 3XiHCHEHHS 3aIUIaHOBaHMX 3aXOZiB.

8. Crpykrypa i rpaHMYHa YHCENBHICTh CEKTOPY BH3HAYaIOTHCSA TOJIOBOIO
paitnepxaaMiHiCTpalii npy 3aTBEpHKEHHI 3arajibHOI CTPYKTYpH, YHCENBHOCTI Ta
¢oHIy oruTaTH npani MpauiBHUKIB anapaTy paiaep)xaaMiHicTpauii.

9. CexTop 0O4OIIOE 3aBiTyBay, KU IPU3HAYAETHCA HA [I0CAAY Ta 3BUIBHAETHCA 3
HOcaJii KepiBHUKOM amapary paiiaepixaaMiHicTpauii 3rifHO i3 3aKOHOJaBCTBOM IIPO
JiepxaBHYy CIIyX0y.

10. 3aBigyBad cexTopy:

1) 3pilicHIOE KepiBHHUITBO JisJIBHICTIO CEKTOpPOM, Hece IIepCOHAIbHY
BiITOBiJAJIBHICTB 3a OPraHi3awilo Ta pe3yJbTaTh HOro AisNIbHOCTI, CIIPHSI€ CTBOPEHHIO
HaJIEXXHUX YMOB Npalli y CeKTOopi;

2) momae Ha 3aTBep/DKEHHS TOJIOBH paiinepxaaMiHicTpanii I[lomoxxeHHs
PO CEKTOP;

3) posmnozinge 060B’I3KKH MiX NpaIiBHUKAMH CEKTOPY, ITOJa€ Ha 3aTBEPIKECHHA
KepiBHHUKY anapary paifepxaaMiHicTparil mocafoBi iHCTpYKUii NpaliiBHUKIB;

4) mwianye poOOTy CeKTOpY, BHOCHTEH IPOMNO3HIlil MOJ0 (OpMyBaHHS ILIAHIB
pobotu paiinepxanMiHicTpanii Ta 3abe3nedye BUKOHaHHA IMOKJIAJEHHX Ha HBOrO
3aBJaHb 1 QPyHKIIiH; .

5) BxxuBa€ 3aX0AiB 0 YAOCKOHAJICHHS OpraHi3alii Ta MmiBUILEeHHS epeKTUBHOCTI
pobOTH CexTOopY;

6) 3BiTye mepex ToNOBOKO palepKaAMIHICTpalil Ta KEpiBHHKOM anapaTy
paiifepXaaMiHicTpauii PO BHKOHAHHS TOKJIAJAEHHX Ha CEKTOp 3aBJaHb Ta
3aTBepDKEHUX IUIaHiB poOOTH;

7) MOXe BXOIHUTH JI0 CKJIaIy KOJerii paiiiepxaaMiHicTpauii;

8) BHOCHTH HpOMO3HUIIii IIOJO PO3MIAAYy Ha 3acCifaHHAX KoJserii NMUTaHb, IO
HaJIeXKaTh 10 KOMIIETEHLT CEeKTOpY, Ta po3pobiise MPOeKTH BiANOBIIHUX pillieHb;

9) Moxe 6paTH y4acTh y 3aCilaHHIX OpraHiB MiCLIEBOTO CaMOBpSITyBaHHS;

10) mnpexncraBnse iHTEpeCH CEKTOpPY Y B3a€EMOBiIHOCHHAxX 3 iHIOMMH
CTPYKTYpPHHUMHM MiApO3AiIaMH paiifepkagMiHiCTpallii, TEpUTOpPiaIbHUMH OpraHaMH
MiHICTEpPCTB, iHIIMX LEHTPAIbHUX OpraHiB BUKOHABYOI BJaJ{, OpraHaM{ MiCLEBOIO
CaMOBpsLyBaHHS, MiANPHEMCTBaMH, YCTAHOBAMH T4 OPTaHi3allisiMU — 33 JOPYYECHHIM
TOJIOBH paiiepxaIMiHicTparil;

11) nomae kepiBHMKY amapaTy paiifepxaaMiHicTpanil NpOMmO3MLil IO
NpU3HAaYeHHs Ha IOCaAd Ta 3BUIBHEHHA 3 IOCAJd y HOPSIOKy, NepenbadyeHOMy



3aKOHOJABCTBOM NP0 JepXaBHY CiIyxOy, JepXaBHHX CIy>XOOBI[iB CEKTOpY,
NPUCBOEHHS IM PaHriB JepXKaBHUX CIYXKOOBLIB, X 3a0XOYEHHA Ta MPHTATHEHHS JO
JUCIHUILTIHAPHOI BiAOBiNAIBHOCTI; MPUAHATTS Ha po6OTy Ta 3BUIBHEHHS 3 poboTH y
TIOPSAAKY, epeadadeHoOMy 3aKOHOAABCTBOM IO IpaIlio, PaliBHUKIB CEKTOPY, SKi HE
€ JepXaBHUMH CIy>XOOBLSIMH, X 3a0XOYEHHS Ta MPUTATHEHHSA O JUCHHUILTIHApHOI
BIAIIOBIAQIBHOCTI;

12) 3abe3neuye MOTpMMaHHS MpAliBHUKAMH CEKTOpPY IpPaBWI BHYTPiITHHOTO
CIy>k00BOr0 PO3NOPAIKY Ta BUKOHABCHKOI AUCIUILTIHHY;

13) 3aificHIOE iHIIII TOBHOBaXXEHHS, BU3HAYEHI 3aKOHOM.

KepiBHuk anaparty paitOHHOL
AepXaBHOI aAMiHicTpamii Anina INTAXOTHA
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